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Whole school approach:

The governors and sta� at Brook�eld Primary Academy endeavour to provide a secure and
caring environment and foster an ethos of mutual respect. All forms of anti-social behaviour are
dealt with �rmly and are not tolerated.

Bullying is a behaviour which we de�ne as repeated and intentional, unprovoked abuse of
power by one or more children to in�ict pain or cause distress to another child.

The issue of bullying is brought up and discussed at various points within the school day, such
as in group work, class and in Assembly so the children know what it is and what can be done.

● What bullying is, what forms it can take, when, where and the circumstances in which it
is most likely to happen.

● Discussion of the children‘s ideas on the solutions to the issue of bullying and anti-social
behaviour.

● Work on Rights and Responsibilities.
● Discussion on why children bully.
● Discussion on ways to help bullies become part of the group.
● Discussion and role-play on ways emotions could be constructively expressed.
● Work on self-esteem, what it is and developing it!

Activities relating to the above will involve discussion and exploration of the children’s own
concerns and solutions with the opportunity of role-play to try out ideas and practice skills and
techniques.

Key messages to the children are:

● Bullying, in any form, will not be tolerated in school and all reported incidences will be
dealt with swiftly and in con�dence.

● Bullying is too important to ignore. Value your own feelings and those of others by
telling someone you trust, your friends, parents or teachers. Teachers will listen and take
all reports seriously.



● Action planned to stop the bullying will be decided with the victim/victims involved
● Bullying is repeated unkind behaviour (although this does not exclude a one o� serious

incident), it can be intentionally harmful, carried out by an individual or group and is
often based on an imbalance of power.

Prevention:

All school sta� will use opportunities to raise awareness about bullying and our Anti-bullying
Policy. This may be within the classroom, in PSHE, in assemblies, during Anti-bullying Week and
through discussions and activities on constructively managing relationships with others.
Statutory Guidance

‘The Relationships education, Relationships and Sex Education (RSE) and Health Education’
2020 states  ‘that children should be made aware that ‘bullying (including cyberbullying) has a
negative and often lasting impact on mental wellbeing.’

This objective is covered progressively in all year groups under the Jigsaw scheme of work and
anti-bullying week.

Strategies

To ful�ll our aims, the following strategies are used:

1. Through PSHCE curriculum and Jigsaw assemblies there is a structured programme to
raise self-esteem in pupils;

2. Constant monitoring of school buildings and grounds to ensure a safe and secure
environment is maintained;

3. Involvement of all school sta� to ensure a consistent approach is in evidence;
4. An open door policy in the school;
5. Encouraging pupils and parents to report bullying;
6. Raising awareness of bullying;
7. Paired learning and buddy systems;
8. Internet Use Policy ensures children are clear about how they should be using the

internet;
9. Cyber bullying what it is and how you should report it is incorporated into PSHCE & the

computing curriculum and through assemblies;
10. E-safety workshops for parents are o�ered that incorporate cyberbullying and a yearly

newsletter to share resources with parents/careers is sent out; and
11. Taking part in anti-bullying and e-safety national days.



What Is Bullying?
De�nition

Bullying is anti-social behaviour and a�ects everyone. It is unacceptable and will not be
tolerated.  This policy aims to produce a consistent school response to any bullying incidents
that may occur. In line with this policy, there is also a child-friendly version created for and by
the children of Manor Park, so that they are also aware of the de�nitions and consequences of
bullying.

Bullying is de�ned as deliberately hurtful behaviour, repeated over a period of time, where it
is di�cult for those being bullied to defend themselves.   Also as a type of youth violence. It
includes three things:

● unwanted aggressive behavior

● power imbalance

● repetition

It is important to understand that bullying is not something that happens once. It is bullying if it
is done several times and on purpose. Children sometimes fall out or say things because they
are upset. When occasional problems of this kind arise it is not classed as bullying. It is an
important part of childrens’ development to learn how to deal with friendship breakdowns or
upsets with others in the class. It is important for children to begin to develop these social skills.
Bearing this in mind, and through the suggestion of the School Council, children have taken
ownership of the anti-bullying policy. A focus group, working with the PSE coordinator, a child
friendly version of the anti bullying policy has been created so that they too are aware of how
Manor Park deals with bullying. Questionnaires formed part of this policy; the children's
answers were collated and analysed to create the child friendly anti-bullying policy.

There are di�erent types of bullying: physical, verbal, relational, cyber, and prejudicial.

Physical bullying is the easiest to spot because it’s the most obvious form of bullying. It’s also
what you’re most likely to think of when you consider bullying.This type of bullying is about
using physical actions. Think pushing, tripping, kicking, hitting, spitting on, pinching, taking or
destroying another’s belongings, and any other form of violence.If you notice the following, you
may be dealing with physical bullying:

● dealing with stomach aches or headaches in the mornings

● dragging out the morning routine

● refusing to go to school despite a former love for it



Their reaction is normal — most of us withdraw from whatever is making us feel stressed. It’s

sort of like shoving bills in a desk drawer so you can’t see them.

Verbal bullying racist remarks, name calling, tormenting, insulting, making o�ensive remarks,
sarcasm, spreading rumours, making fun of someone, threats or threatening gestures, ridicule,
humiliation, or homophobic comments.

○ Verbal bullying is harder to spot because the bullies almost always operate

when adults are o� scene. Bullies will make fun of their victims, tease them, call

them names, throw insults at them, and verbally intimidate them.

○ Whoever coined the adage Sticks and stones may break my bones, but words

will never break me got it wrong. Hurtful words can break a child and can leave

deep emotional scars.

○ Verbal bullies often hone in on children who appear vulnerable or are perceived

as di�erent than other children.

2. Indirect (spreading rumours, excluding someone from social groups).   
○ indirect – spreading nasty stories about someone, exclusion from social groups,

or being made the subject of malicious rumours.

3. Cyber bullying
o setting up “hate websites”, sending o�ensive text messages, emails and abusing

the victims via their mobile phones/ internet.

Some forms of bullying are not only attacks on the individual but also on the group to which
they belong. We ensure that all incidents are treated in a fair and compassionate way, and that
our policies, behaviour, and responses fully comply with our obligations under the Equality Act
2010.

Within school we pay particular attention to:

● Peer on Peer abuse
● Racial harassment and racist bullying
● Prejudiced- based and discriminatory bullying
● Religion or culture
● SEN or disabilities
● Health conditions
● Appearance

https://www.healthline.com/health-news/children-with-autism-are-at-increased-risk-for-bullying-even-from-siblings


● Sexual orientation
● Sexual bullying
● The use of homophobic language
● Home circumstances and lifestyles including young carers and looked after children.
● Looked after children/adopted children

Di�erences between people must be celebrated. Children are taught how to do this through
PSE lessons, P4C lessons, RE lessons such as trips to places of worship, special assemblies
(annual adoption day assembly) or dedicated periods of time such as Black History month or
Chinese New Year.

The children are made aware that our school will not tolerate any prejudice driven bullying

Children must be encouraged to report bullying in school to a teacher or sta� member.   

Peer on Peer abuse - See Safeguarding policy as you would report this even as a �rst
instance and follow the procedures

All sta� should be aware that children can abuse other children (often referred to as peer on
peer abuse). And that it can happen both inside and outside of school or college and online. It is
important that all sta� recognise the indicators and signs of peer on peer abuse and know how
to identify it and respond to reports. Concerns would be shared with the DSL. Sta� must
challenge inappropriate behaviours between peers, many of which are listed below, that are
actually abusive in nature.

Peer on peer abuse is most likely to include, but may not be limited to:

• bullying (including cyberbullying, prejudice-based and discriminatory bullying);
• abuse in intimate personal relationships between peers;
• physical abuse such as hitting, kicking, shaking, biting, hair pulling, or otherwise causing
physical harm (this may include an online element which facilitates, threatens and/or
encourages physical abuse);
• sexual violence, such as rape, assault by penetration and sexual assault; (this may include an
online element which facilitates, threatens and/or encourages sexual violence);
• sexual harassment, such as sexual comments, remarks, jokes and online sexual harassment,
which may be standalone or part of a broader pattern of abuse;
• causing someone to engage in sexual activity without consent, such as forcing someone to
strip, touch themselves sexually, or to engage in sexual activity with a third party;
• consensual and non-consensual sharing of nude and semi-nude images and/or videos (also
known as sexting or youth produced sexual imagery);
• upskirting,14 which typically involves taking a picture under a person’s clothing without their
permission, with the intention of viewing their genitals or buttocks to obtain sexual grati�cation,
or cause the victim humiliation, distress or alarm; and



• initiation/hazing type violence and rituals (this could include activities involving harassment,
abuse or humiliation used as a way of initiating a person into a group and may also include an
online element).

Types of Bullying De�nition

Emotional Derogatory name calling of an insulting
and/or personal nature. Demanding
money, material goods or favours by
means of threat or force.

Physical Hitting, kicking, pushing, taking another’s
belongings, any use of violence

Racial Racial taunts, gra�ti, gestures

Sexual Explicit sexual remarks, display of sexual material,
sexual gestures, unwanted physical attention,
comments about sexual reputation or
performance, or inappropriate touching,
sexual harassment

Homophobic, biphobic, transphobic Homophobic: because of, or focussing on
the issue of sexuality. Homophobic,
biphobic and transphobic (HBT) bullying is
unacceptable

Direct or indirect verbal Name-calling, sarcasm, spreading rumours,
teasing

Cyber-bullying (Online abuse) Bullying that takes place online, such as
through social networking sites, messaging
apps or gaming sites

Peer on Peer abuse Children abuse other children- this can
include (but is not limited to) bullying
(including cyberbullying); sexual violence,
sexual harassment; sexual assault, physical
abuse such as hitting, kicking, shaking, biting,



hair pulling, or otherwise causing physical
harm; sexting and initiating/ hazing type
violence and rituals.

Why is it Important to Respond to Bullying?

Bullying hurts; no one deserves to be a victim of bullying. Everybody has the right to be treated
with respect. Children who are bullying need to learn di�erent ways of behaving. Bullying can
cause stress and can a�ect a child’s health.

Schools and parents have a responsibility to respond promptly and e�ectively to issues of
bullying.  

Signs and Symptoms

A child may indicate by signs or behaviour that he or she is being bullied. Adults should be
aware of these possible signs and that they should investigate if a child:

● is frightened of walking to or from school
● begs to be driven to school
● changes their usual routine
● is unwilling to go to school (school phobic)
● becomes withdrawn anxious, or lacking in con�dence
● starts stammering
● attempts or threatens self-harm
● cries themselves to sleep at night or has nightmares/bedwetting
● Regularly feels ill in the morning
● begins to do poorly in school work
● comes home with clothes torn or books damaged
● has possessions go “missing”
● has unexplained cuts or bruises
● becomes unreasonable when dealing with school issues
● stops eating
● is frightened to say what’s wrong
● gives improbable excuses for any of the above 

These signs and behaviors could indicate other problems, but bullying should be
considered a possibility and should be investigated. 



Structure of dealing with Bullying:

Any incidents that occur in school will initially be dealt with within the hierarchical structure of
the sta�:

Supervisor/teacher – class teacher – year group leader – Vice Principal – Principal

All bullying incidents are logged on the Schools behaviour yellow form and then this is logged
by a member of the Senior Leadership Team onto CPOMS (Safeguarding System for Schools).
This enables the school to have a historic pro�le for any children demonstrating challenging
behaviour and any child who is the victim. The identi�ed anti-bullying lead is the Vice Principal.

The aim when dealing with bullying is to prevent recurrence and will focus on: a. supporting the
victim/s, aiming to promote self-esteem and a sense of control changing the attitudes and
beliefs, as well as the behaviour of the bully. The school behaviour policy states that we will
only intervene in incidents outside school where they have a direct impact on school life. Where
incidents are reported of aggression during weekends and holiday time, the school’s
involvement will be judged against that criterion

Procedure for managing incidentsof Bullying:

Incidences of reported bullying will be followed up. The feelings and wishes of the victim or
victims will be taken into consideration and the course of action planned with the victim.

In all cases:
● The victim will be o�ered support to help them deal with the situation and their

reactions and response to it.
● ensure that the Vice Principal/ Principal is informed and that a Behaviour yellow form is

completed
● ensure that both/all children involved are talked to and the incident is thoroughly

investigated
● ensure that parents of all children are contacted explaining the incident and the

subsequent actions
● ensure an apology is made to victim and sanction applied as appropriate, for example

the removal of privileges or the loss of playtimes
● help both children to avoid the situation in future in a way that is appropriate to the

maturity of the child
● agree a behaviour contract with both children (either formal or informal)
● arrange for the situation to be monitored by all adults involved If bullying reoccurs it

may lead to time out/internal isolation.
● The �nal sanction is temporary/permanent suspension. The Principal reports all

incidences of bullying termly to the governing body. Sta� will use their professional



judgement to deal with any incident in the most appropriate way for the individuals
concerned and will be happy to discuss this with parents/carers.

● If it is deemed required and warranted, the class teacher will work with the PSE
coordinator to plan any lessons or work to ensure that the whole year group has learnt
from the incident. This may consist of a PSE lesson or circle time.

Perpetrator(s): It is recognised that support must be given to the perpetrator(s). Disciplinary
procedures against the perpetrator(s) are intended to change or modify behaviour rather than
label anyone as a bully. Responses need to be sensitive to special needs or other di�culties
such as family problems.

Such procedures may include:
♦ Individual behaviour/support plans are drawn up between relevant parties e.g. Senior

Manager, teacher, SEN/EAL leader, TA etc these are shared with parents. These are
constantly reviewed until the child can come o� the behaviour/support plan

♦ Support form the behaviour support TA
♦ Withdrawal of activities
♦ The establishment of mentoring or a buddy system
♦ Discussion about the e�ects of bullying
♦ Peer mediation
♦ Involvement of other agencies and services such as an Educational Psychologist and the

Behaviour Support Team 
♦ Time with the Nurture team

Accountability for O�-Site Incidents
In instances where bullying or cyberbullying has taken place outside of the school premises,
pupils or parents may still report concerns to any member of sta�. Similar steps will be
followed in order to investigate the incident and to provide support to the victim and
perpetrator, however the school may not be accountable for resolving issues that do not occur
on school premises.

Training
The SLT to ensure that all sta� are given annual training on recognising the signs of a child
being bullied and the procedures to follow should they suspect a bullying incident. All sta� are
aware of the checklist (see Appendix 1) that outlines the correct protocols to follow in the case
of a serious incident.

All members of sta� are aware of the protocol should a serious online incident occur. Annual
training and the ‘Acceptable Internet Use’ policy read and agreed by all stakeholders
guarantees that there are consistent procedures followed by all.

The PSE coordinator, Computing coordinator and SL team will make sure that all children within
Brook�eld are aware of the ‘Rules for responsible internet use.’



Sta� Responsibilities
● All sta� have the responsibility of ensuring that all children and adults within the school

are happy and safe.
● The Principal will be responsible for embedding anti-bullying awareness in the policies

and practices of the school.
● The Line Manager will liaise with the teacher and parent to ensure that the bullying

stops. They will also be responsible for recording and overseeing incidents.
● Ensure our pupils have self-esteem, self-respect and respect for others.
● Demonstrate by example the high standards of personal and social behaviour we

expect of our pupils.
● Discuss bullying with all classes, so that every pupil learns about the damage it causes

to both the child who is bullied and to the bully and the importance of telling a trusted
adult about bullying when it happens.

● Be alert of the signs of distress and other possible indications of bullying.
● Adults in the school take all forms of bullying seriously, and intervene to prevent

incidents from taking place. They keep their own records of all incidents that happen in
their class and that they are aware of in the school.

● If adults witness an act of bullying they do all that they can to support the child who is
being bullied and follow the school’s step-by- step procedure for responding to and
reporting bullying incidents

● All sta� should keep abreast of current thinking with regard to anti-bullying and if
required, support will be given to implement this policy.

● All sta� will be made aware of the implications of the school policies to bullying and
racism. 

● All sta� should let their Line Managers know of any instances of bullying.

Sta� will be o�ered training on tackling bullying or through professional development courses. 

Governor Responsibilities

● The governing body supports the Senior Leadership Team in all attempts to eliminate
bullying from our school. This policy statement is very clear that the governing body
does not allow bullying to take place in school, and that any incidents of bullying that
do occur are taken very seriously and dealt with appropriately.

● The governing body monitors the incidents of bullying that occur, and reviews the
e�ectiveness of the school policy regularly.

● The governors require the senior leaders to keep accurate records of all incidents of
bullying and to report to the governors regularly on the e�ectiveness of the
anti-bullying policy.

Pupil Responsibilities

● Refrain from becoming involved in any kind of bullying, even at the risk of incurring
temporary unpopularity



● Those that are bullied should not su�er in silence but have the courage to speak out, to
put an end to their own su�ering and that of other potential targets.

● Talk to a trusted adult
● Report all bullying to a trusted adult
● “Worry box”/ “Worry Pegs” for children to record incidents on a slip, a box is placed in

each classroom

Parent/ Adult/ Carers responsibilities

● Parent/ Adult/ Carers should advise their children to report any instances of bullying to
their teacher, whether it is to them or another child.

● Parent/ Adult/ Carers should inform the school as soon as they suspect any bullying is
taking place. This can be done by reading the de�nition of bullying, and looking at the
signs listed in this policy. It is advisable that Parent/ Adult/ Carers keep a detailed log of
any occasions of bullying that they notice.

● Co-operating with the school, if their children are accused of bullying, try to ascertain
the truth. Point out the implications of bullying, both for the children who are bullied and
for the perpetrator themselves.

Monitoring, Evaluation and Review
The school will regularly review this policy and assess its implementation and e�ectiveness.
The policy will be promoted and implemented throughout the school.

(Appendix 1)
Checklist for investigating an incident 

♦ Who was involved – is there or are there apparent victims? If so, who is it/are they?
♦ In what way did the victims su�er?
♦ How did the incident start? Was it spontaneous or premeditated?
♦ What is alleged to have happened, from the perspective of all those involved?
♦ When did the incident take place?
♦ Where did the incident take place?
♦ Who witnessed the incident (pupils, parents, sta� and others)
♦ Who reported it to whom and when?
♦ Is there any background to this incident?
♦ Is there any other reason for considering this to be bullying behaviour?
♦ Why does the reporter or investigator of the incident perceive this to have been a

bullying incident?
♦ To what extent did the incident a�ect others?
♦ What was the response of the victim(s) if such exist?
♦ What does/do the victim(s) wish to see resulting from the investigation?

Name calling or abusive language should be challenged, the nature of the unacceptable
behaviour explained and the school policy on such matters outlined.


